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Protocol for Marking and Moderation 
1. Definitions 

1.1. 
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module or programme in the context of the academic standards for the award. 
It is therefore separate from the question of how differences in marks between 
two or more markers are resolved and is not about making changes to an 
individual student’s marks. 

2. Marking Processes at Imperial 

2.1. At Imperial, internal second marking is the norm for the marking of written 
assessments which count towards a student’s degree classification (i.e. 
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• It is recommended that, where students are taught and assessed by a 
partner institution/organisation, the students work should be checked by 
an Imperial College Examiner (a sample of work is acceptable). This work 
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2.7. Cover notes should include the detail below: 
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Title of Programme: 
 
Name of Assessment (e.g. title of exam): 
 

Candidate  
 
 
 

Marks 
Awarded by 
First Marker 

Marks Awarded 
/Confirmed by 
Second Marker 

Agreed 
Marks* 

Comments 

     

     

 
 
 
 

    

*An explanation must be provided on how final marks were agreed where marks 
awarded by first and second markers differ. 

Type of marking used:   Open Double Marking / Blind Double Marking / Check Marking 

First Marker:   College Examiner / Assistant Examiner / Assessor 

Second Marker:  College Examiner  

Audited:  YES / NO 

 

Approved by QAEC  
 

Document title: Protocol for Marking and Moderation 
Version: 2.2 Date: Oct 2023 
Location and filename: R:\7. Quality Assurance\3. Policy Framework\4. Examination & 

Assessment\Protocol for Marking and Moderation 
Approved:  QAEC October 2014/ Senate October 2014 

QAEC July 2016 / Senate TBC 
QAEC TBC 

Effective from:  Version 1: 2014-5 
Version 2: 2016-7 
Version 2.2 2023-4 

Originator: Registry Quality Assurance & Enhancement Team 
Contact for queries: Assistant Registrar (Academic Standards)  
Cross References: Regulations for the Examination of BSc, MSci, BEng, MEng and MBBS 

Degrees (Section 18. Marking of Scripts and Essays/Reports/Dissertations 
and Coursework) 
Regulations for the Examination of Taught Master’s Degrees (Section 14 – 
Marking of Scripts and Essays/Reports/Dissertations) 
Regulations for Taught Programmes of Study 

Notes and latest changes: Document replaces “Protocol for Double Marking” approved July 2013  
 
Formatting changes made on 9 March 2016 
 
Version 2 changes: removed external examiners role in disagreements 
between markers  
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Section 2 updated to reflect changes in College regulatory framework 
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